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Vision
Oscar Academy aims to provide our students quality educational

services and to be motivated to reach their full potentials aligned with
National Identity and Islamic practices.

Mission

Oscar Academy endeavors towards quality education where students
are encouraged to achieve their best potential morally, socially, and
intellectually and to be an active member in their community.

School Priorities

1. Promote Qatar identity among students and teachers and
visitors.

2. Develop student’s personal development, behavior and welfare
in a safe environment.

3. Enhance student’s higher order thinking skills by using
diversified learning strategies.

4. Improve students’ Arabic and English skills in reading and
writing.
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My Values ldentity Program

Promoting the sense of belonging and loyalty to preserve the
original principles and values of the State of Qatar.

Enlightening the school community groups about the importance
of the Arabic Language as an identity of the Qatari Society and
instilling the Qatari values and heritage.

Building an integrated role model society which truly understands
national and social responsibility.

Supporting the practices, initiatives, and activities which promote
positive work and making achievement through preserving the
identity of the Qatari Society at private schools and nurseries.
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PROMOTING OATAR NATIONAL IDENTITIES

Aim:

= To follow countries vision 2030 and Ministry of Education vision
and Mission

» To show school’s loyalty toward the country.

» To ensure that all the different nationalities respect the tradition
and culture of the Qatar and respect Islamic practices.(School
vision)

» To get familiar with Qatar’s heritage and history (Historical
places, Royal family, Money etc)

= To train students to respect other cultures and point of
views.(School mission)

Policy:
e Pictures of Sheikh Hamad bin Khalifa Al Thani Sheikh Tamim
bin Hamad Al Thani are displayed in school.

e All the staff signs the moral contract which state that all staff
must respect tradition culture and religious values of Qatar.

e School organizes different activities to promote previous aims.
Such as inviting Qatar National day

e Arabic, Religion and Qatar History teacher explain to students
and emphasize on respecting the country values and traditions

e Teachers have given a dress code which reflects respect to the
Islam as a Qatar religion.

¢ National Anthem of Qatar is being memorized by all the students
and recited in the morning assembly thrice a week by the student
with hoisting of Qatar’s flag.

¢ National Anthem is recited before any activity arranged by t
school.
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e Qatar History subject is offered in Arabic as well as in English for
non native speaker. Exam has been conducted for Qatar History
as any other subject

e Qatar National day is celebrated where school is decorated with
flags of Qatar and the projects done by students in Qatar History.
Students from all nationalities in the school and teachers are
encouraged to wear something that represents Qatar to
celebrate Qatar's national day. Students perform different
activities that represent Qatar by songs, speeches and small
traditional performances.

e Competitions are organized within the school by Arabic, Religion
and Qatar history teachers about Qatar

e Students are asked to make projects in Qatar History regarding
Qatar and are appreciated by certificates and projects are given
marks.

e Students are encouraged to join Qatari organization like Qatar
scout and Girls guide.

e School ensures to participate in almost all the activities
organized by Ministry of Education or any other government
agency.

e Partnership with some of government organization to organize
different activities in the school

Team responsible:
= School Scout and girls guide in charge

» Arabic, Religion and Qatar History teacher and social

Evidences:
Refer to Qatar National Identities
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PART 1
OSCAR ACADEMY

PART 2

Student’s Name:

ol sy deld iy
MrisryofEcucaton nd HigerEducaton
S

Grade/Section:

Parent’s Name:

Relationship:

School Year:

Signature:
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Code of ethics for students:

Article 16: Ethical responsibilities of students towards school

1. Adhere to positive behaviors and deal with everyone in a kind and
respectful manner.

2. Comply with school’s rules and regulations

3. Interact positively with other classmates during school time.

4. Preserve school property and facilities

Code of ethics for parents:

Article 17: Ethical responsibilities of parents towards school

1. Spread awareness amongst their children on the importance of
education and respect those in charge of the educational process.

2. Show positive manner and behavior and deal respectfully with other
school staff.

3. Wear a decent and appropriate outfit while visiting the school.

4. Never abuse your position or your social status to influence school’'s

decisions.

paraina g s (Gt iy ol Liiog Liclasaly Lygoea paililaal Jumbl s 12 sollull gt iy st puleall Bmga sai somas Ly
Our Mission is to endeavors towards quality education where students are encouraged to achie T
www.oscaracademy.com.ga Mobiles

d



http://www.oscaracademy.com.qa/

OSCAR ACADEMY

Under the Supervision of Ministry of Education and Higher Education
AlY. 2024-2025
'Oscar Builds Readers and Leaders’
(Al el 5 el s A i1 551 55 45

bl acinall Ale 53 5a <l 5 Sine g Auila lad (b b5 3530 ) o—'lﬂp-dﬂlsp-dﬂ'si-wﬂi;‘js
WrisryofEdcaton nd igherEducaton

BEHAVIOR POLICY

Oscar Academy sets high standards and expectations through
highlighting and praising good behavior. We encourage students to
respect themselves, each other, adults, and property. Under no
circumstances do we use any form of corporal punishment, nor is it our
intention that a student is belittled or shamed before their peers. In the
case of a particularly serious incident or persistent unacceptable
behavior we will always Endeavour to involve parents in resolving the
situation. The home /school partnership is seen as vital in establishing
and maintaining high standards of behavior and appropriate conduct.

1. Behavior for Learning
1.1 Weaim:
= To promote the values of the school and the good behavior of

students

= To establish a positive, friendly ethos based on mutual respect
and trust

» To ensure students, parents and staff understand and uphold the
values and expectations of the school

»= To reinforce good behavior for learning through recognition,
praise and rewards. To diminish poor behavior by reinforcing
positive values, and using sanctions when appropriate. To
establish clear routes of communication

To ensure systems of recording and reporting support the effective
implementation of the procedures for rewards and sanctions.
1.2 Our principles are:

= The behavior of students reflects the values upheld by the

school community
= The spiritual, moral, social and cultural development of students
is demonstrated through their behavior
» Students need clear guidance and consistent consequences
» The partnership between home, school and student is essential
to promote positive behavior.
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2. Scope

2.1 The Behavior and Sanctions Policy will be applied to all students
on school premises, but will also form the foundation for acceptable
behavior outside the school where students are in uniform and / or
taking part in organized trips and events or where their behavior is
violent, illegal, may bring the reputation of the school into disrepute or
may place other students at risk.

2.2 By its design the Behavior and Sanctions Policy is intended to
describe the acceptable behavior of Oscar Academy students. We
expect our students’ parents to support and model acceptable
behavior themselves.

2.3 If a parent of a student at Oscar Academy displays aggressive,
abusive, or unlawful conduct towards a member of staff or student, we
reserve the right to permanently exclude that parent’s child as our
responsibility has to be to ensure the safety and well-being of all
members of the school.

3. Examples and classification of levels of misbehavior

3.1 Examples of misbehavior are given below. The list is by no means
exhaustive. Repetition of the same type of misbehavior, lying about
misbehavior and failing to comply with instructions when challenged
over misbehavior will raise the level. Modifying circumstances will
reduce the level.

3.2 Whilst misbehavior outside the classroom may not directly impact
on teaching and learning, it does damage the ethos and social
structure of the school community and is taken just as seriously.
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Duties of behavior committee:

To monitor the behavior of the students

To investigate the behavior complaints registered by the parents,
students and teachers

To submit unbiased written behavior report for any incident
happened in the school.

To conduct workshop for teachers to improve students’ behavior.
Maintain the behavior file

Communicate with the parents regarding any incident
Communicate with the parents regarding the decision of the
committee

Investigate the incident when reported.

Motivate students who have improved their behavior

Maintain the behavior of student

Monitor behavior of the students

Counsel students with behavior issues
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INAPPROPRIATE BEHAVIOR

Level Types of behavior

1to3 e Talking whilst the teacher is speaking to the class

e Failure to complete work to an appropriate standard

e Not paying attention, talking persistently

e Inappropriate use of ipads or other educational
equipment

e Not completing sufficient work in class

e Horseplay and Throwing items across the class

e Arriving late to class without excuse

e Shouting/calling out and interrupting teaching and
learning

e Not completing homework, chewing gum

4to 7 e Repetition of any Level 1 to 3 behaviours

e Teasing and taunting classmates

e Arguing with members of staff

e Absence

e Deliberate damage to school property such as graffiti
(e.g. On desks)

e Deliberate damage to textbooks or other students' work

e Verbal or physical intimidation amounting to bullying both
in person and over the internet

e Behaving in a way that is likely to cause injury to one’s
self or others

e Serious, Repeated or extended verbal abuse of another
student or member of staff.

8to 10 e Repetition of any Level 4 to 7 behaviors

e Racist behavior

e Serious or repeated physical intimidation,

e Actual assault/fighting, any sharp object and Petty theft.
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STEPS

CONSEQUENCES

Level 1

If an incident of unacceptable behaviour occurs a verbal warning from the
teacher will be given teacher should record in the class behavioral tracking
record.

Level 2

If this behaviour occurs again on the same day, verbal warning from
building supervisor will be given.

Level 3

If the inappropriate behaviour continues then the student will be transferred
to the social worker and incident will be recorded.

Level 4

If this behaviour persists then the student will be referred to the social
worker and formal letter will be send to parents requesting a meeting
between them in school, students will choose the sanction he\she will take.

Level 5

If the pattern of inappropriate behaviour continues, a formal letter will be
sent to parents by social worker requesting a meeting between them in
school. The academic principal will be present at this meeting.

Level 6

If the pattern of inappropriate behaviour continues, a formal letter will be
sent to parents by social worker requesting a meeting between them in

school A formal written warning will be given to the parents about the

child’s behaviour.

Level 7

If the inappropriate behaviour continues further, parents will be phoned to
come into school to have a meeting with the social worker. A second
formal written warning will be given.

Level 8

If there is no improvement in behaviour, the school principal will meet again
with parents and a third and final written warning will be given.

Level 9

If there is no improvement in behavior, temporary separation will be given
for the students according to the situation form (1-3) days and letter will be
send to parents regarding this matter.

Level 10

Continuing misbehavior will result in parents being called to attend a
meeting with the social worker and students affairs where a formal letter will
be given requesting the student find an alternative school to attend for next
year.

e |t should also be noted that full investigations should be mounted into the all
incidents especially when the more serious consequences and stages are being
dealt with.

¢ In all cases behaviour committee members should be informed about series
incidents during meeting time and take actions and decisions towards these
cases.

e Study case and individual behavior action plan should be design for the case.
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BUS POLICY

The following rules apply to students who ride buses:

1. The bus driver is in complete charge of the students on his/her bus.
Students are expected to obey promptly and without question or
comment.

2. Students must not be late to ride the bus. The bus cannot delay its
regular schedule to wait for those who are tardy.

3. Students should never stand in the roadway while waiting for the
bus.

4. Students are to remain in their seats while the bus is moving.

5. Unnecessary conversation with the bus driver is prohibited.

6. Students must not at any time extend their arms or heads out of bus
windows.  Students should never throw anything out of bus
windows.

7. Students are not permitted to smoke or chew tobacco on the bus.

8. Students must observe instructions from the driver when leaving the
bus.

9. The driver will not discharge students from the bus at places other
than their regular bus stop at school without proper authorization by
parents, school principals, or the director of transportation.

10. Any damage to a bus by a student must be paid for by that
student.

11. Parents are not allowed to enter the bus or shout on any driver or
bus helper.

STUDENTS WHO FAIL TO COMPLY WITH THESE REGULATIONS
WILL BE REFERRED TO THE BULDING PRINCIPAL FOR
DISCIPLINARY  ACTION. FREQUENT AND REPEATED
MISBEHAVIOR MAY RESULT IN SUSPENSION FROM RIDING THE
BUS.
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The traffic safety guidelines in coming and picking up your child in
school:

1- Please make sure to keep the student in front of the guardian and
hold his hand until reaching the car and do not allow the student to
walk alone for any reason.

2- Ensure that the engine is off and car is parked properly so as not to
obstruct traffic for others.

3- Line up in a way that facilitates moving forward and not making the
driver go backward.

4- When dropping off the student in the morning, please ensure that
the guardian ensures that the student enters the school and not by the
school guard.

5 - Do not use your phone and make the student walk behind the

guardian without paying attention to him.

In case of any violation, parents, driver, or worker will be subject to
legal accountability from the responsible authorities for violating the
security and safety policy for students.
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ABSENTEES POLICY FOR THE STUDENTS

The Oscar Academy believes that any child missing a single class
losses a lot. We follow a strict absentee’s policy according to which a
child must have 90% attendance in a year. The breakup of leaves is as
follow

If a student is absent for 4 days from September to October.

Building supervisor will notify to social worker.

Social worker should inform the administration.

Social worker should call the parents.

Verbal warning should be given.

Inform parents that a student will not be allowed to sit for first
monthly exam if he/she is absent for 7 days before the exam

A promissory notes from parents that child will be regular.

If a student is absent for 5 days from September to October.

Building supervisor will notify to social worker.

Social worker should inform the administration.

Social worker should call the parents.

Written warning should be given.

Inform parents that a student will not be allowed to sit for first
monthly exam if he/she is absent for 7 days before the exam

A promissory notes from parents that child will be regular.

If a student is absent for 7 days from September to November. (Before

the start of the exam)

A student will not be allowed to sit for November monthly exam.
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Student absent for 8-9 days from September to December.

e Building supervisor will notify to social worker.

e Social worker should inform the administration.

e Social worker should call the parents.

e Discuss and for out the reasons for the absence.

e Inform parents that a student will not be allowed to sit for first
semester exam if he is absent for 12 days before the exam

e A promissory notes from parents that child will be regular.

If a student is absent for 12 days from September to December.
(Before the start of the exam)
e A student will not be allowed to sit for December Semester
exam.

Student absent for 14 days from September to March.
e Social worker should inform the administration.
e Social worker should call the parents.
e Discuss and for out the reasons for the absence.
e Inform parents that a student will not be allowed to sit for first
semester exam if he is absent for 16 days before the exam
e A promissory notes from parents that child will be regular.

If a student is absent for 16 days from September to March. (Before
the start of the exam)
¢ A student will not be allowed to sit for the March monthly exam.
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If a student is absent for 18 days from September to May.

(Before the start of the exam)

A student will not be allowed to sit for Final exam.

Any student absent due to illness should provide a medical certificate
from Hammad hospital or health centers.

Long Leave/vacation

As a school policy, it's not encouraged to take a long leave or
vacation.

In case of emergency one week can be availed after the
approval from the management.

Any student absent from the school more than 9 days without
approval from the management will not be allowed to sit in the
class without management and parents meeting.

Long leave/vacation is strictly discouraged / rejected during the
exam.

After 15 consecutive days of absence without approval the child
name will be cancelled from the system and can only be
reentered by paying registration fee again.

School will not be responsible for the completion of missing work
due to long absence.

Absentees from examination

Students are not allowed to take leave during the exam session.
Any student sick during the exam should provide medical
certificate from Hamad hospital or a heathcentre.

No re-exam will be taken without a medical certificate from
Hamad hospital or a health centre.
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CANTEEN POLICY AND PROCEDURE

e Canteen will be open three times in a day during the break time
of the classes.

e Canteen in charge will ensure that all the items and fresh and
had expiry date.

e Canteen in charge will ensure that canteen is clean and tidy all
the time.

e Canteen in charge will ensure that item are being purchased on
time.

e School follows no nut policy. Any item with nuts should be
submitted to the management.

Procedure:

e All students from grade 1 and 2 must be accompanied with
teacher or assistant teacher.

e Assistant teacher/teachers make sure that students are
buying in a queue.

e All duty teachers during break must ensure smooth transition
of students from classes to the canteen.

e Two teachers should be assigned near the canteen for break
time of grade 3to 6

e Duty teachers ensure that students are buying in queue.

e Duty teachers ensure that buying procedure is fast and
students leave the place as soon as they buy.

Supervision:

e School Nurse is responsible cleanliness, hygiene of canteen
everyday at 8:00 a.m.

e School Nurse is responsible to check the expiry date of given
food item selling in the canteen, keep record of the expiry
dates of all the items and notify accountant if ant food item is
expired.
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NUTRITION AND FOOD POLICY

Students may bring their own food from home in portions
appropriate for their age and eating habits.

Students can purchase healthy food from the school canteen.
Do not send a variety or large quantities of food to limit the
student's choices.

Change the type of food sent from time to time so the student
does not get bored.

Students are allowed to eat during the designated break time.
Students will be encouraged to eat in fun and motivating ways,
but the teacher is not responsible for forcing the student to eat if
they refuse.

Heating any type of food at school is not allowed.

If a parent wishes to provide food for students (such as cake)
during celebrations or birthdays, please inform the secretary.
Any prohibited foods sent with the student will be taken and
returned home.

\ Allowed Foods H Prohibited Foods |
\Healthy sandwiches HAII types of carbonated drinks |
‘Juice or milk (in cartons or plastic) HSWeets (gum/candies) |
‘A type of fruit or vegetable (cut) che cream |
‘Yogurt / Creme caramel HAII types of chips |
‘Pasta/ Nuggets (not daily) HLiquid foods (soups, etc.) |
\Biscuits H |
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HEALTH CARE POLICY

Providing detailed information about the student's health during
registration is mandatory for parents in case of any specific
medical condition or previous surgeries (the academy is not
responsible for any medical condition that has not been reporte
in advance).

Students should not attend school if they exhibit any of the
following symptoms: high fever (40°C), vomiting, diarrhea,
jaundice, rash, redness or swelling of the eyes, or excessive
nasal discharge.

Students should not attend school if they have a contagious
disease.

If the student is absent for more than one day due to iliness,
please inform the administration.

If any symptoms of illness appear while the student is at school

TP
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the parent will be contacted immediately via the phone numbers

provided on the registration form, and the parent must come to
pick up the student if necessary.
No medication should be sent in the student's bag without

informing the administration (nurse/secretary) and signing a form
in person, allowing the nurse to administer the medication to the

student.
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TRAFFIC RULES FOR PARENTS AND DRIVERS

The following traffic safety rules are mandatory for all visitors and
parents of school and drivers.

Do not queue cars near the gates for buses.

Please do not leave the car on while collecting the student or
leave any child in it unattended.

Do not line up on school sidewalk for which is for students and
visitors.

Parents, drivers, students or staffs are strictly prohibited from
entering through the gates assigned for buses.

It is prohibited to stop the car at the entrance of the main gates
and leave the student with their bags unattended.

A guardian is responsible to take the students bag at home time
from the back doors.

Please follow the speed limit which is not exceeding 10 kmh in
the car parking area.

Please enter the gates designated for the entrance of parents
and students only and do not enter from the gates assigned for
buses.
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ACKNOWLEDGEMENT

For the record purposes, parents and students are kindly
requested to sign acknowledgement that they have read and
understands the information mentioned above:

Name of the Parent/Guardian:
Signature:
Date:
Name of the Parent/Guardian:
Signature:
Date:
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70046900 Maria Cecelia Academic
Complaints
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30046448 acla 3 3¢ Azzah Behavioral
Complaints
44710060 a3l ¢¥I/Alaa Adam 4N g gledd)
77703866 JHA o) j s/ Suzan Administrative
Kahlil Complaints
Oscarparents.academic@gmail.com Bl e Joa
dagalsy
Direct Email to the
Principal

S10n is to endeavors towards quality education where students


mailto:Oscarparents.academic@gmail.com
http://www.oscaracademy.com.qa/

22T A8 5 Yia sllac
AY. 2024-2025

'Oscar Builds Readerns and Leaders'

Oscar Academy

Under the Supervision of Ministry of Education and Higher Education

o—Jlall @ dsilly @ ailly &yl 3l !}

Ministry of Education and Higher Education

Administrative assignment to form the internal complaints
committee for the academic year 2024 /2025

sl Aad B el
Position in Complaints
Committee

kil JSugd) (Bl
(el
Position the School
Organization structure

9.4:1' | e.u\
Name

Chairman of the

Committee School Principal Aseel Sameer Allouh
Vice Chairman of the Academic Vice
Committee Principal Maria Cecelia
Vice Chalrman of the Team leader Manal Ali
Committee
Member Team Leader Eman Abdelgani
Member Social Worker Rasha Elghrbawy
Member Students_ Affairs Alaa Adam
Coordinator
Member Arabic Teacher Nahed Alazeb
Member Religion Teacher Ruveyda Naji
Member Arabic teacher Nancy Fareed
Member Social Teacher Fazeelah Farouk
Member Social Worker Amiera Hanfi
Member Nurse Azzah Hashem
Member HR Suzan Khalil
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Committee functions:

e Ensuring the provision of high-quality education and providing a safe
and satisfactory environment for students

e Helping in solving the problems raised by parents in a friendly manner
e Save time and effort for the guardian

 Confining problems to a scope in which problems and concerns are
addressed immediately and positively for the benefit of the student.
Committee functions:

e Ensuring the provision of high-quality education and providing a safe
and satisfactory environment for students

» Helping in solving the problems raised by parents in a friendly manner

e Save time and effort for the guardian

 Confining problems to a scope in which they can be solved positively

and quickly, for the benefit of the student in the first place
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OSCAR ACADEMY CONTACT NUMBERS

STAFF CONTACT NUMBER
RECEPTION/REGISTRATION/ACCOUNTANT
[ Sl ausd / Sy dpalaal)
Academic Vice Principal

/ Ms.Maria Cecelia 70046900
a8V ALY} / AdagalSy) (g gl

44710060/30389900

Students Affairs & Qatari Coupons

| Ms. Alaa’ 77703866
daglatl) ailuadl) g dallal) ¢y 954 pudd
Social Worker Y4-Y6/Ms . Rasha Mohammed

) ) ) 31113868
el ) &gl )l ciuall e s laia¥) Agilady)
Social Worker Y1-Y3 /Ms . Amira Hanafi
) . . 30046212
G LY J oY) chall (e dpslaial) dibady)
SCHOOL NURSE /Ms. Azza Hisham
) ) 30046448
AradlSY) da jaa
SCHOOL BUS SUPERVISIOR /Ms. Amira
. .. . 30046212
A jaal) ddlall g cilalyl) Wlay daldldl ¢ g gul)
IT OSCAR/Mr. Mohamed Kamal
30090337
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